
BULATS WRITING ASSESSMENT EXAMPLES

BULATS WRITING PRACTICE TEST 1. Part One. You are going to Japan on business soon. Write an email to your
assistant: â€¢ explaining why.

Generally, students should link two of the three things they should write about and put them in one paragraph.
I would like to know how much I need to pay up front, and when I will be able to recoup my investment
compared to a member of staff doing the job. My other main question was about after sales service. Although
there are not automatically points off for answers which are substantially shorter or longer, shorter is likely to
mean that the task is not achieved or the required formatting and formality have been left out, and longer tasks
are often off topic and wasting time which is better spent on Writing Part Two. Yours Alex Case, Head of
Office Affairs 61 words Other things I have tried to do in the model answer above include: rephrasing the
question rather than reusing words that are written in the task using indirect questions using a few linking
expressions avoiding bullet points making a little bit of effort to use some more advanced language Although
all of these are difficult to fit into a to word piece of writing, they are all also useful business writing skills and
so are well worth some classroom time. This leads to an answer to the task above something like this: Dear Sir
or Madam I picked up a pamphlet on your new robot cleaner at a recent trade fair and would like to know
more about this product. Write an email to the supplier asking for more details about the robot, including:
Price Money saving compared to a human cleaner Write 50 to 60 words in the space below. Instead, it is
always commissioned by organizations to test groups of people like staff, students and potential employees.
Given the shortness of the required 50 to 60 words, there are negligible differences between those four formats
in this part of the exam and all four can usually be dealt with together in one class. Most importantly, can you
supply a temporary replacement while our robot is being fixed? Candidates have to manage that time
themselves. Computer room configurations for Online tests can vary and we will discuss this with you in
advance of your session. First of all, can you tell me about the cost? Call us on or send an email to
registrations exams-catalunya. There are usually a range of formality choices for each task, e. You may also
need to provide separator panels. Once we have confirmed your exam date please complete the registration
form and send it to us by email to registrations exams-catalunya. When they look at the task they should think
carefully about who the email, letter, fax or message is going to be read by including if it will be just one
person or more than one and decide how formal or informal their writing will be. Contact our centre. All three
parts of the question must be included in the answer, and appropriate use of language includes a substantial
emphasis on getting the formality right and being consistent with it. The opening and closing lines should also
be written as separate paragraphs, especially in more formal writing. Candidates are judged on accurate and
appropriate use of language, organization, and task achievement. Register your candidates. One difference
between the genres that might be worth mentioning is that letters tend to be a bit more formal than emails, and
formality generally is something that is important for students to get right. We will send you confirmation and
an invoice.


