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It is a common practice to save a PowerPoint presentation in order to open it on another computer. You can save your
packaged presentation to.

To change the order, select a presentation that you want to move, and then click the arrow buttons to move the
presentation up or down in the list. Less You can create a package for your presentation and save it to a CD or
USB drive so that other people can watch your presentation on most any computer. Click OK to close the
Options dialog box. To inspect your presentation for hidden data and personal information, select the Inspect
presentation for inappropriate or private information check box. You can save your packaged presentation to
either a CD or a new folder on your computer or other media, such as a USB drive. Repeat this step for each
presentation that you want to add. Use the arrow buttons on the left side of the dialog box to re-order the list of
presentations. Notes: If you already have a copy of PowerPoint Viewer , you can use it to view files that are
formatted for PowerPoint or later. In the Choose Location dialog box, navigate to your USB flash drive, select
it or a subfolder in it, and then click Select. It is best to answer Yes to ensure that all necessary files for the
presentation are included in the package that is saved to the USB flash drive. To remove a presentation or file
from the Files to be copied list, select the presentation or file, and then click Remove. In the Files to be copied
section, verify that the desired presentation is selected NOTE: By default, your linked files are included. The
"Package for CD" feature is unnecessary, since you already have the content in the PowerPoint file. NOTE:
You cannot edit the presentation from its packaged file. PowerPoint Viewer does not support files that are
formatted for PowerPoint 97 or earlier. Click the File tab. Some folks may call this "publish a presentation to a
file. Files that are linked to your presentation can include Microsoft Office Excel worksheets that are linked to
charts, sound files, movie clips, and more. The Copy to Folder dialog box appears. The Add Files dialog box
appears. When all files have been copied, a dialog box appears asking if you want to copy the files to another
CD. However, they are still accepted for the original versions. The progress is displayed in the Copying Files
to CD dialog box. This article is based on legacy software. If your presentation already includes embedded
fonts, PowerPoint automatically honors the setting of the presentation to include the embedded fonts.
PowerPoint begins copying files, and when it is done it opens a window showing the complete package on the
USB flash drive.


