
COLLEGE CAREER FAIR COVER LETTER

However, a career fair cover letter is akin to a letter of introduction that contains If you are a recent graduate, use your
internships and college projects to.

In it, mention the type of industry job you are interested in, instead of mentioning an exact job position. If you
know that a company you are interested in will be present at the job fair, create a targeted cover letter just for
that company. Type your name and mailing address at the top of the cover letter. Write one or two sentences
about your attendance at the career fair. The Oral Cover Letter When you submit a resume for a position
outside a job fair, the cover letter helps introduce you and present your most relevant qualifications separate
from the rigid structure of a resume. Use your notes and your resume to draft one to two short paragraphs
describing three to four of the experiences that you feel prepare you for the job you seek at each particular
employer. If you're applying for the position through an email, copy and paste the cover letter in the body of
your email. When speaking to a representative from a company, relay how you can add value to the company
while presenting your resume. Dress for the career fair as you would for an interview. Use job search websites
to find out if each employer is recruiting for specific positions that interest you. Expert Insight According to
the University of Buffalo, while cover letters are not expected at a job fair, bringing one can be " great way to
stand out in the crowd. Close your letter with a brief paragraph expressing your availability for an in-person or
telephone interview and your intention to follow up via email or phone within two weeks. How to Write a
Cover Letter for a Job Fair by Faizah Imani Research the companies attending the job fair beforehand so to
create targeted cover letters. For example, write "I'm an enthusiastic recent graduate of microbiology from the
University of Arizona looking for an entry-level career role in research and development. A cover letter should
always demonstrate to an employer why you're interested in their organization. Include two to three sentences
summing up your qualifications and experience. Always include a current, polished resume when you submit
a cover letter to a potential employer. Briefly note your interest and availability for a phone or in-person
interview and your intention to follow up by email or phone within two weeks. Draft one to two paragraphs
highlighting significant work or other experiences that you feel prepare you for the kind of work you seek.
Include the precise name of the fair, its date and location. You can often get this information from the
company's website. Close the cover letter by asking for an interview at a mutually convenient time. Cover
Letter Considerations While cover letters aren't necessary at a job fair, no dedicated rule bans them from the
premises. Add a professional closing, followed by your name and handwritten signature. Cut Through the
Clutter Having a concise resume to hand out at job fairs is crucial. Given the variety of potential employers
present at a job fair and the fast-paced nature of the event, cover letters are not expected. They also might
create one resume targeted to working for banks and another one tailored to working for the finance division
of a large firm like GE. I have significant work expertise through internships with two major research
laboratories and am excited about joining an organization that rewards forward-thinking researchers with
opportunities for professional development and on-the-job learning. If you gave the employer a generalized
cover letter at the job fair, use this moment to write one to two brief statements about why you feel you are
particularly well suited to their company after having met and learned more about them. Use your appearance
and application materials to convey a message to recruiters and hiring managers that you're prepared to accept
a position. Develop Multiple Versions of Your Resume After you've done your homework, tailor your resume
based on your job objective, and consider bringing multiple versions to the career fair, says Christina MacGill,
associate director of career programming for career services at Pennsylvania State University. According to
College Grad, you should not bring a cover letter as "you are the cover letter to your resume. The
best-prepared candidates will have already spent time researching corporate cultures and searching job listings
on Monster and other sites. It is a good idea to bring general and targeted cover letters with you to the job fair.
Dennis says cover letters aren't necessary at a job fair. Events Cover Letters You'll need to write a cover letter
for almost every position to which you apply. Describe your functional expertise, clinical experience or job
skills in specific terms, using concrete examples about your work history. Use left alignment for your contact
information and date. Type the body of the cover letter. Or even give it to a Writing Center consultant or your
roommate.


